
Welcome to Manaia Kindergarten



We hope you will enjoy your time with us.

Following is a brief outline of the programme, involvement and expectations of staff, children and families at Manaia Kindergarten.
If you have any more questions after reading this booklet, please ask a staff member.



Manaia Kindergarten Philosophy
· We believe children learn through experiences, exploring the environment and interactions with others.  
· We believe that children are capable, competent learners and teachers.
· We believe observations of children help us to learn about and support children's interests, abilities and skills.
· We believe that the family is an integral part of a child's learning development and a valued contributor to the kindergarten programme.
· We believe the environment and resources should reflect children's interest and provoke deep thinking.
· We believe that teaching and learning encompasses the development of academic, emotional and physical abilities supporting learning as a life long journey.
· We believe that a healthy, active lifestyle supports and encourages children's learning skills.


Charter:
As required by the Ministry of Education, the Kindergarten functions under The Desirable Objectives and Practices Document, which is displayed on the Noticeboard. Policies which indicate how the goals of this Document will be met are also displayed, or are available for viewing in the Parent Policy Folder. Some policies are explained in brief below.

Manaia Kindergarten, our programme and the curriculum – Overview

Manaia Kindergarten is part of the Northland Kindergarten Association.  We are committed to the spirit and practice of Te Whariki, the New Zealand Early Childhood Curriculum and provide an environment, resources and opportunities to strengthen children's sense of belonging and wellbeing, skills in communication and exploration, and abilities to contribute.  We embrace the emergent curriculum. Teachers are experienced in recognising, responding to, and recording teachable moments. Our Kindergarten programme reflects the unique skills, interests and experiences of the children, staff, families and whanau of Manaia. 

We are committed to the learning and development of all children in our service, and engage specialist services when needed. The programme is based on a child-centred and resource-based philosophy which enables children to develop at their own levels while utilising the extensive resources and opportunities available to them.  You will see children constantly engaged in learning and teaching opportunities. We offer an attractive environment, along with quality, respectful interactions between children and adults. The teachers, children and community are regularly involved in reviewing our environment and resources and we invite feedback and involvement in our programme. 

Families are an integral part of our Kindergarten community and we value input from parents, care-givers, grandparents, whanau into our programme. Social events are important opportunities to deepen relationships with families and communication between all helps to build a holistic understanding of each child.

Healthy Living - Our community is committed to promoting an active and healthy life-style, and the kindergarten programme and resources support this commitment. We have achieved the Healthy Heart Award for the past 3 years and are working towards 'Gold' accreditation in our Active Movement programme. (See Manaia Strengths and Interest further in the document)

ICT - During 2007 - 2009, Manaia Kindergarten engaged in a three year Information and Communication Technology action research through CORE Education (MOE). We became leaders in this field and our children's knowledge and skills in ICT has enabled them to communicate with children and educators all over the world. Children have authentic opportunities to share their learning with family and friends via the Manaia Kindergarten Blog. They are supported in the use of digital camera's to assess their own learning by documenting experiences that are meaningful to them, and create movies to share their experiences and knowledge. Children are often the leaders in ICT and tutor adults who visit our Kindergarten. (See Manaia Strengths and Interest further in the document)

2010 - Bi-cultural Journey
At the end of 2009 Manaia Kindergarten was awarded a Northland Kindergarten Association Tikanga Maori Scholarship to explore a deeper understanding of the significance of Aotearoa/New Zealand history and it's peoples within our community.people, history, and significance of our community. We have committed ourselves to learning about Maori culture from the tangata whenua, about the land that surrounds us, and the practices of Tikanga Maori that are sacred to this area., encompassing also Te Reo Maori language learning. (See Manaia Strengths and Interest further in the document)


"Our Kindergartens don’t just provide a service for a community they are part of the community. Giving our children an excellent start for lifelong learning”. (Northland Kindergarten Association)



Manaia Kindergarten Strengths

Bicultural Journey
Our vision is to encourage our families to share and learn about the cultural backgrounds that make up and contribute to our community. We want to draw from this rich cultural mix, and embed into our community the spirit of Maori culture and the Te Tiriti O Waitangi through knowledge, skills and relationships. We hope that children, their parents and the teachers will gain living knowledge through this experience, and that this will help our community build relationships with the tangata whenua of our area. Te Reo is the cornerstone of Maori culture and we feel it is important to increase opportunities for understanding and use of Te Reo in our community. During the year we will run evening or weekend classes in Te Reo for families and the community.  

It is our intention that the children and parents will be given opportunities to explore our local areas by foot and by bus with a kaumatua. Children will learn about and document areas of significance. We are excited about the possibilities this journey will bring, the places we will see and most importantly the people who will add rich cultural understanding to our curriculum and community. We invite families to contribute their stories, questions, ideas to assist the children, teachers, families and the community on this journey.

Information and Communication Technology Leaders
Based on the Foundations for Discovery, the Ministry of Education's strategy for
Information and Communications Technology in Early Childhood Education.

Manaia Kindergarten and its community completed a three year action research programme introducing ICT into our early childhood programme/community. Our particular research investigated how technology can be used to grow a community of learners and teachers that will benefit children's development. 
During this time Manaia Kindergarten became a leader in Early Childhood Education with the use of information and communication technology to support learning, collaboration, and communication with learning environments around the world.
We see technology as a tool for learning. It is not about the technology, but what the technology can do that opens up a world of possibilities. The most common uses for technology at Manaia Kindergarten are: 
· Digital Photography - to record learning in pictorial form (by adults and children), 

· PhotoStory3 to create movies and enable children to share their learning and ideas, 

· Skype to contact other educational facilities (ie talking to kindergartens around Northland, New Zealand and International Kindergartens), 

· Blogging to share learning experiences with families, whanau and other students around the world, 

· Comic Life - to write and create photographic and text based stories of children's learning for their portfolios

· KidPix - to explore creative applications and express ideas through means of graphics

· Digital Microscope - to explore the natural world close up, and to save and print our findings (insects are a big hit in this kind of exploration)

· Google - to investigate and explore ideas and find solutions to puzzling problems

· YouTube to explore dance ideas, how things work, rocket launches, recipes, music, natural phenomenon (ie tornados, underwater volcanoes, etc)

· The list goes on and on and on...
If you are interested in learning more about these tools and progammes, please speak with a teacher. On occasions we offer evening workshops to support families in their digital journeys. 
We have a comprehensive CyberSafety policy and permission form. Please ensure you have been given the opportunity to read and sign these.


Manaia Kindergarten Blog -       www.manaiakindergarten.blogspot.com

The Manaia Kindergarten blog is a platform for children and teachers to share the learning and experiences with family, whanau, other education facilities and the wider world. This provides children with authentic opportunities to share and assess their learning. Through the blog, Manaia Kindergarten has developed a number of connections with families, kindergartens and educators around the world who have contributed online to the kindergarten programme. Families contribute by leaving comments on the blog for children. These comments are shared with the children who in return visit other kindergarten blogs and comment, or email and skype those with whom we build online relationships.

Children with special needs and the Early Intervention Team
Manaia Kindergarten is open to all children of varying abilities.  The Northland Kindergarten Association has developed an early intervention team to support families, children and teachers. The early intervention team comprises of an early intervention Specialist and a speech/language therapist.  This team offers assessment procedures for children and can refer children on to Group Special Education, or support children's development for children who do not qualify for GSE support. Please see the teachers if you have any concerns about your child's learning or development. If you feel your child needs extra help or resources for their physical, intellectual or emotional development please discuss this with the teachers. We also liaise with the Early Intervention team, Specialist Education Services and The Child Health Clinic.  We are happy to discuss this with you in confidence.

Healthy Living
The Manaia Kindergarten environment offers children the opportunities to move. Movement is vitally important to children's growth, physical and social wellbeing and academic learning. Children are being more and more containerised through sitting in carseats, push chairs, supermarket trolleys and in front of tv. There has also been a growing trend to 'over' protect children by minimising risks in public playgrounds, driving to school instead of walking together, carrying children in backpacks on walks etc. Time has also interfered with children's abilities to explore movement - children activity is minimised while parents carry their bags, make their lunches, drive them to movies or to buy take-a-ways. Although we believe our community is committed to active lifestyles, the team at Manaia endeavours to support family efforts by offering children opportunities to learn and practice balance, running, jumping, climbing, hanging, catching, throwing, gross motor development b4 fine motor development, holding feathers, eye tracking games, etc. We believe active movement supports children's development of gross and fine motor skills, improves self esteem, develops social skills, and grows an understanding of rules and an understanding of keeping safe. It is essential that children understand how their bodies work and develop gross motor skills before they can master the fine motor skills needed for academic learning.
Hand in hand with an active lifestyle is the support and understanding of how to keep your body healthy by eating the best food for our bodies and brain function. Information is regularly available to increase children's and families understanding of a healthy balanced snacks and meals. Opportunities to share baking and cooking skills are always open to families. Children learn about a healthy approach to food by being involved in making meals, sharing kai, and looking up to good role models.
Assessment - Portfolios and Learning Stories
Assessment of the curriculum is practiced by teachers, children and families. Learning stories form the basis of this assessment. Each child at Manaia has their own Learning Story Portfolio which belongs to the child. Portfolios are full of stories teachers have observed and written, about your child’s own learning – their interests, skills and strengths.  Through learning stories we endeavour to highlight the learning experienced through your child's play. Assessment helps us all to plan for and support further learning opportunities. We encourage families to read and share these stories and to feedback to teachers further insights into your children's interests and abilities. These are for you and your children to read and reflect on the learning taking place.  We encourage children and parents to write and add stories from home or kindergarten experiences. 
Movies of your child's learning experiences are recorded onto DVD. We endeavour to write a learning story for each movie to highlight the learning taking place in each movie. These are available for families to take home and share. 



Ways to Contribute
We welcome your support at any time. 

After Session: 

Supporting Children's Tidying - Please support children in the tidying process. These are important developmental skills and children learn about respecting resources, sorting, being safe and contributing to the team.

Sweeping - inside, around the art area and playdough table
                outside - on the concrete particularly around the kai table and carpentry area
                sandpit deck - sweeping sand off the deck into the sandpit, and around the edges of the sandpit on the soft fall and concrete.

Paint dishes - cleaning paint brushes and pot lids. cleaning out empty paint dishes and refilling. Wiping down the art sink. Cleaning out clothes.


During Session:

Contributing to programme - We love to have families contributing their ideas, skills and resources to the programme. If you know in advance that you are able to spend time at kindergarten, please speak with a teacher so that we can ensure you have the support and resources required. If you just want to 'hang' with us during session please feel free to spend time with children supporting their learning or special activities that may have been planned.

Office work - We often need help with displays, some admin, filing learning stories, etc. If you are able to support us in any way with admin tasks please speak with one of the teachers or our support worker, Leanne Ross.

End of Week - Friday

Laundry - to ensure children have clean towels throughout the week, we ask that families occassionally volunteer to take home one basket of washing at the end of the week so that this task is shared by the community. To lessen the laundry load, we ask that each child brings their own towel to Kindergarten, especially during summer.

Playdough resources - washing wooden toys in sink, preparing plastic toys for the dishwasher.

End of Term Clean up
All the parents at the kindergarten chip in and help ensure that the kindergarten resources are cleaned and tidy at the end of term. This enables the community to assess all the resources and decide what needs replacing, etc. It also ensures that we start fresh for the new term. We ask that everyone helps so that the task is not left to a few. During this time teachers continue to be dedicated to children's learning. We support children's contribution to the big tidy-up, while also supporting other interests at this time.

Parent Group - Committee
Many of the tasks performed by past Kindergarten committees have now been passed back to the Kindergarten Association. However we strongly encourage families to be involved in the parent group who endeavour to meet once a month. This team contributes to the assessment and running of the programme on a regular basis.

Parent Group support us by -
Fundraising - we have one major fundraiser a year - the Mid Winter Arts and Crafts Show. Our parent group forms the working group who organises this event. All families are asked to contribute to this day and the parent group will inform families of the support needed. This Fundraiser was first actioned in 2005 and a comprehensive manual ensures that today's Art and Craft market is easily organised and supported by the wider community.

Organising Social Events - We have a WONDERFUL community who loves to get together and support their children's growth and development. We feel it is essential to the spirit of Manaia Kindergarten to have regular social events at the Kindergarten. 

Safety checks - We require support in assessing the safety of our grounds and resources on a weekly and monthly basis. 

Communication: 
Phone: 436 1262   -  Email: manaia@nka.org.nz   -   blog:  www.manaiakindergarten.blogspot.com

Communication with families is vital for the best programme and care of the children at Manaia Kindergarten. Communication is becoming more and more digital, and as a result our Kindergarten newsletters and occasional notes are regularly emailed to parents. We welcome parents emailing us with questions, ideas and responses to our programme and newsletters.
We understand that email is not available to all families. The children also have their own named pocket from which parents can collect newsletters and regular emails.  The White board in the entrance way is used to display the weekly events. Please check these regularly. 

To find out about the current interests and Kindergarten programme, check out the blog:   

Discussions with teachers
If you have anything you wish to discuss with the teachers about your child's learning please arrange a time during our non-contact hours.

Teacher’s Non-Contact Times:
Monday and Wednesday - 1.30 - 3.30pm
Tues, Thurs, Friday - 1pm - 2pm

Teachers non- contact times are set aside for - planning and assessment - learning stories, wall displays, blog entries, staff meetings - meetings with families (when requested) – administration - professional development - pre-entry sessions - school visits

Policies and Procedures:

Kai and Nutrition: We encourage families to supply healthy food for children's lunch boxes. We have a water only policy for children's drink bottles. Healthy food guides and lunchbox ideas are available on the sign in table.
Children bring their own named drink bottle, and enough food to keep for their time at Kindergarten.  Children are supported to regulate their own hunger and energy levels, and choose their time to eat. Children indicate that they have eaten, by moving their name tag to the kai table white board. At 11.30 teachers encourage those who have not eaten to assess their energy levels and have something to eat and drink. Children are expected to follow the eating routines (washing hands, sitting while eating, etc). Often children only need fruit, a sandwich, a few plain biscuits/crackers and a drink of water to get them through a session. We ask that parents refrain from adding sweets, fizzie drinks, peanuts or peanut butter/nutella.

Behaviour Management: At Manaia Kindergarten we have particular routines, and boundaries of behaviour we expect all children to learn and comply. We talk about these at regular intervals, individually and during mat times. When children test these boundaries and routines they need guidance to act in ways that are safe (physically, intellectually and emotionally).  We encourage children to think through their ideas and feelings and resolve their own conflicts and difficulties safely with others, before seeking the assistance of an adult. Children learn about words they can use such as “ It hurt when you hit/pushed/ran on top of me, please move away from me", and actions they can take - walking away when other children are not being safe, or asking for help when other avenues are not working.  We encourage adults to intervene immediately when children are in serious danger of getting physically, intellectually, or emotionally hurt and to help children with their words and actions.

Injury during Conflict: When children's conflict has resulted in injury we encourage the children involved to help with first-aid routines. We encourage children to take responsibility for their actions.  It is helpful at this time to discuss with the children other avenues to resolve their conflict. When children persist in dangerous or inappropriate play, sometimes distraction or involvement in another area is a way of resolving this behaviour. The teachers at Manaia Kindergarten are certified in first aid practices.

Clothing: Please dress your child in practical, NAMED clothing and shoes, and provide a spare set of clothes in their bags as play can be messy. As children often get wet especially over the summer months we ask that parents also provide towels for their own child. Lost Property can be found in a box in the locker area.

Artwork: Your child's artwork is valued at Manaia Kindergarten.  It will be placed in the basket in the foyer for you to collect. Please check regularly.  If you are writing names on artwork, please use lower case letters in the top left hand corner; e.g. John - not JOHN.

Sickness: PLEASE, if your child is unwell, keep him/her at home; illness can spread very quickly amongst small children - especially infectious conditions like, colds, flu's, measles, chickenpox or mumps. Remember, YOU, not your child are the best judge of their health! A phone call or email to let us know is all that is required if your child can not attend Kindergarten on days they are ill.

If your child has been immunised, please bring his/her records to the kindergarten for the teachers to sight.  This is a requirement of the Health Authorities to enable them to contact families in the event of a health emergency. Immunisation is NOT a condition of attendance at kindergarten.

Sunsmart Policy:  In the summer months, (Terms 1 and 4,) at the discretion of staff, children will be required to wear sunhats when playing outside.  Sunscreen is available at the kindergarten for parents to use on THEIR child only.



Attendance and Funding:

In consultation with parent's/whanau and teachers, children beginning Kindergarten at the age of three, are encouraged to attend for a minimum of three days per week.  As children turn four children are encouraged to attend five mornings per week.  This is to ensure continuity of children's Kindergarten learning and flow of the programme. As children are expected to attend school 5 full days a week once they have turned 5, we believe this is a valuable routine for children as they prepare for school. If you have any specific issues regarding your child's attendance, please feel free to discuss this with us.

Kindergartens are bulk funded by the Government.  This bulk funding is paid in accordance with a child's attendance. 
Funding may be stopped if a child:
1. Establishes a pattern of absence, e.g. away every Thursday
2. Is away for more than 50% of any week.
3. Is away for more than 9 days in a row.( Includes Saturday and Sunday)

The above may apply differently if you have enrolled your child for set days only. Please make sure you inform the staff or leave a message on the answer phone when your child will be absent on his/her enrolled days. Recorded absences may be exempt from funding cuts.


Car Parking:
As a matter of safety, please reverse vehicles into car park spaces. Do not let the children run unsupervised down the driveway.  Extra care is needed at the beginning of the session as school children use a right of way through the kindergarten grounds. We emphasis that the Kindergarten
gate is for adults - and request that children are not asked to keep the gate open for parents, siblings, or anyone else, as younger children can wander into the driveway unnoticed. Keep our children safe!

If you would like to discuss any issues about your child's development and education, you are welcome to make an appointment for this time.

We thank you for choosing Manaia Kindergarten for your child and hope that your family's association with the kindergarten will be a happy and rewarding experience.


Rochelle Iturbe-Stenberg(Relieving Head Teacher)
Beverly Kaye   ( Teacher)                         
Robyn Mckay Grindle
(Teacher)
Leanne Ross (Administrator)
