Kia Ora, Welcome to Portland Kindergarten. 

We look forward to working with you and your child during their time at Kindergarten.
Head Teacher:          Lynda Paganini ( Dip.K.T.)
Teachers:                  Nicole Edwards  (B Ed, Teaching EC)
                                  Nerida Goodhue (Dip ECE, BA Teaching)

Support Staff:         Fiona Carter
Kindergarten Hours: 

Monday – Thursday (10 children) 8.15-12 pm           (morning session)
                               (20 children) 8.15-2.45 pm       (all day session)

Fridays                   (30 children) 8.15-12.30 pm      (morning session)

Portland Kindergarten Philosophy:

It is the Philosophy of this Kindergarten that children grow up as competent and confident learners and communicators, healthy in mind, body and spirit, secure in their sense of belonging and in the knowledge that they make a valued contribution to society.

We foster this by promoting a safe and caring environment where learning opportunities are provided by qualified teachers who recognise the value of equality, diversity and individuality. 

We believe this is supported by focusing on children’s strengths, ideas and interests and through developing responsive and reciprocal partnerships with our Parents, Whanau and the wider community belonging to the children.
Curriculum:
Portland Kindergarten uses the National Early Childhood Curriculum known as Te Whariki to develop our programme and as a basis for on-going planning and assessment.  The kindergarten programme is based on a child centred resourced based philosophy, embracing emergent learning opportunities, allowing children to develop at their own level while utilising the extensive resources and opportunities available to them.
Communication:

Each child has their own named pocket from which parents can collect newsletters and notices for their own child and others in their car pool.  Day to day notices will be written on the white board outside (so please take time to read this) while information about the kindergarten programme will be displayed on the inside walls.

Regular newsletters and notices will be in the children’s pockets.
5th Birthdays:

We have a small celebration when the children move off to school.  We give them a short goodbye ceremony at the end mat time.  If you would like to discuss this come and see one of the staff members.

Transition to School:

Portland Kindergarten feeds into several rural schools mainly Portland, Otaika Valley, Maungatapere, Maungakaramea and Waiotira.  For more information about our transition to school policy and information on surrounding schools please see the staff.  Teachers suggest parents contact the school of choice and arrange visits prior to starting.  

Potential Hazards:
Please be aware of the following areas at our kindergarten

· Exterior doors or gates to the kindergarten must be closed behind you

· Please do not open the gates or exterior doors for any child not in your care

· Keep any dangerous liquids or objects out of reach of the children (hot drinks, cleaning chemicals, knives etc)

· The floor is sometimes wet and slippery  - please take care

· Keep any electrical items out of reach or switched off unless you are supervising them

· Tables, chairs and other equipment are low in this kindergarten – take care when sitting or moving around the play spaces
· The pathways are often decorated with play equipment – please take care when moving outside

· Areas that are out of bounds to children include - storeroom, office, adult toilet, and kitchen.  If you notice children in these areas please advise a teacher
· If you notice anything dangerous in our kindergarten please let one of the teachers know about it as soon as possible

And most importantly enjoy your time at Portland Kindergarten. 

Free Early Childhood Education:

Free ECE is available for all 3 and 4 years olds attending the Kindergarten once the Ministry of Educations Attestation Form is completed on enrolment.

If you are using all or part of your entitled 20 Free Hours at another service the Northland Kindergarten Association has set a fee of $2.00 per hour while your child attends Kindergarten. This will be invoiced to you at the beginning of each Term.

Attendance: 

The Ministry of Education has regulations by which we must operate in order to receive funding. You need to be aware that:

Unless your child is sick or away on holiday we expect regular attendance as per enrolment agreement. If your child is away for more than nine days including weekends, you will be asked to sign a confirmation of enrolment agreement. Absence for twenty one consecutive days without a verbal or written explanation will mean automatic withdrawal from the roll as we can no longer claim funding from the Government.

We require a phone call if your child is going to be absent for whatever reason. 

Signing In and Out:
There is a sheet near the front entrance which Parents / Guardians / Car Pooler’s must sign for each child; when they arrive and when they leave.  This gives us an accurate account in case of evacuation purposes.  It is also important in that it ensures parents bring children right into the kindergarten.  
Children’s Development and Progress: 

All children at Portland Kindergarten are observed and assessed regularly; if you would like to talk to staff about your child’s progress and development, we would encourage you to do so on a Friday afternoon when we have the time to discuss any queries with you.

Parent Group:

Our committees are always made up of parents who get a great deal of enjoyment out of the running of the kindergarten.  Their job is to support staff, and assist with fundraising.  Meetings are held once a month and are usually very short and relaxed.  This is an excellent way to make new friends and be involved in your child’s education.

Clothing:  

Please send your children to kindergarten in suitable clothes for playing.  Some of our activities are messy.  Please bring spare clothes in their bag in case children get wet.  We do have some spare clothes, but children are generally happier in their own clothes.

Label it or lose it:
We have a box of lost clothing; please check it regularly for your child’s clothing.  It makes our job so much easier if all clothing including hats, bags, shoes, lunchbox and drink bottle are labelled.  We have marker pens if you need to borrow one.

Mat Times:

At the end of each day we have a mat time.   It is very important that your child remains on the mat until they are dismissed.  We will only let your child go when we see you waiting.  If some-one different is picking up your child we need to be informed of this, otherwise we will not let your child leave and an uncomfortable situation arises.  It is very important to keep the noise down during this time; otherwise it is impossible for the children to hear. Younger and school age children can be disruptive to this mat time.  Please help the Kindergarten children remain focused on what is being done at this time.
Sun Safe:

It is the kindergartens policy that hats must be worn outside during the summer months ie Term 1 and 4.  We have a box of spare hats available if they do not have a hat with them.
Privacy Act: 

Please do not put teachers in an awkward position by asking about or commenting on other children or families.
Laundry:
Parents will be asked to do a bag of laundry approximately once a term. (towels, dress-up clothes, painting aprons). We thank you for your co-operation with this.
Tidy up time:
We need Parents / Guardians to arrive before the end of each session to help staff tidy up.  This is a large task which staff can’t do alone.  Remember; many hands make light work.
Immunisation:

If your child is immunised, please bring their records to the kindergarten for the teachers to copy. This is a requirement of the health authorities to enable them to contact families quickly in the event of a health emergency.
Sickness: 

Please if your child is unwell, keep them at home; illness can spread very quickly amongst small children; including colds, runny noses, conjunctivitis, impetigo, diarrhoea or vomiting. YOU not your child are the best judge of their health.

Special Needs:
If your child has a special need, please be aware that we liaise very closely with Specialist Education Services and the Child Health Clinic. We are happy to discuss any referral with you in confidence.
Children’s Individual Portfolios:

A portfolio is collated during your child’s Kindergarten years. It will contain learning stories, photos, and art work which make up a record of your child’s work and play. This is available for you to view at any time and contribute to also by adding any special events or interests that are happening in your child’s life. Portfolios are able to be taken home to share with family and also taken to school visits. These are given to the children on their last day at kindergarten as a reminder and memento of the time they have spent with us.

Stationery and Excursion Contribution:

A $20.00 Stationery Contribution is required as your child starts kindergarten to cover the costs of paper, ink cartridges and portfolios. Excursion bus fares and entry fees are also expected to be paid for by parents and/or caregivers. Thank you.
Food/Kai Routine:
Children are to bring a packed lunch box and drink of water in a plastic bottle. In the morning children place their lunch boxes on the shelf next to the Kai table and are free to choose when they eat during the session (after first mat time). 

We try to encourage healthy eating and discourage junk food.

Filtered water is always available.
Positive Guidance: 

If an occasion should arise which requires discipline of a child, teachers will talk over the situation with the children in conflict, immediately a problem arises. This we find encourages the children to solve their own problems and be more accepting towards whatever consequences result. If intervention is required by a teacher, it is found that re-direction of disruptive children is an effective form of discipline. Follow-up discussion with children ensures an awareness of the problem or conflict. 

Should you see play that you feel is dangerous or disruptive please intervene; usually a word will be suffice, or seek assistance from the staff.
Art Work:
Your child’s art work is very precious. Do collect it from the box which is kept on the deck. 

If you are writing names on art work, please write in lower case letters in the top left hand corner. Eg John  not JOHN.

Parent Helpers:

Children love to have Mum, Dad or an adult friend at Kindergarten to share their experiences. Please try to take part in a session at least once a term. You can help by reading stories, writing names, assisting with puzzles, playing in the sand pit or at the carpentry table. If you are unsure what to do, please ask the staff. If you are unable to parent help you may be able to tidy up at the end of session. There are always plenty of jobs to be done and we really appreciate any assistance you can give us (especially in those hot summer terms). We will welcome younger siblings with you, but please be aware that they are your responsibility.
Toys:
We know that children like to bring their own toys to kindergarten to show us, but it is very hard to stop other children from using them, with the result that some may be broken or damaged. So after they have shown us the toys, please take them home with you.

We actively discourage war toys in the playground at all times.

Car Parking:
As a matter of safety, please park in the car park outside the school gates and walk through the school playground. Parking inside the school grounds is for staff only. Please DO NOT let children run down the driveway.
Portland Kindergarten
12 Portland School Road,

R D 8,   Portland

Whangarei 0178
Phone: 09 4322533
  Mobile: 027-813-4473
   Fax: 09 4322536

    Email: portland@nka.org.nz
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