 

We are happy to welcome

____________________

to  Paihia-Waitangi Kindergarten

Te Kemara Avenue, Paihia

Phone - (09) 402 7365

Fax – (09) 4027362

Email – pwkindergarten@nka.org.nz

The staff’s names are:

Head Teacher:  Louise Pemberton

Teacher: Dilmari Cedeno

Teacher: Wil Zwanikken
Teacher Aide: Kim Goile
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The Kindergarten hours are:

Monday to Thursday       8:45am – 12:15pm

8:45am – 2.45pm

Friday            

8.45am – 1pm
Please keep to these times.  Children arriving early or left late are not insured, nor are they the responsibility of staff who value this time for preparation, administration, phone enquiries and a well deserved break.  Children picked up late can become anxious and may be reluctant to be left on other occasions.

Please note that the kindergarten will be closed during all public holidays and during school term breaks.

Te Whariki: 

We follow the National Early Childhood Curriculum “Te Whariki” which has four principles: Empowerment, Holistic Development, Family & Community and Relationships and five strands; Well being, Belonging, Contribution, Communication and Exploration.  The strands are divided into 18 separate goals.

Each child is observed under these goals and records kept.  We would be pleased if you would consult the displays at the kindergarten and ask us if you would like it explained in more detail. Your child’s portfolio will be kept in the white cube boxes and we would love you to add to them anytime or discuss them with us.  This portfolio is a collection of information on your child.  It could include; photographs, artwork, learning stories, comments and stories from your child, comments and stories from you.  This is your Childs to take when he/she leaves Kindergarten and you would be wise to show it to your Childs  first school teacher.
Discussing your Childs Learning Journey: 

If you would like a formal interview to meet with a staff member to discuss how your child is getting on we would be happy to arrange a time and date for this purpose.  We’re happy to chat more briefly with you at any time. 
 Travel Arrangements:

It is advised that children must be escorted to and from Kindergarten.  Staff need to be informed of any change in transport arrangements by phone in emergencies or recorded in the sign-in book.  Staff are not responsible for children on the way to and from Kindergarten.  Please ensure you always back into parking spaces for safety reasons.    

Absences

If your child is ill she/he should be kept at home until fully recovered.  If a child becomes ill during a session we will contact you or an emergency contact so the child can be collected immediately to avoid cross infection. Please inform a staff member of absences for any length of time.  

Attendance rules for Funding

Funding from the Ministry of Education funds salaries and most of our day to day running expenses at the rate of $12.26 for the 20 FREE hours or $7.76 for any other hours.  Those rates are per enrolled hour per child and dated from July 2008. The Ministry will only fund the enrolled hours of absent children up to certain limits. The limits are defined by two absence rules:

· The Three Week Rule for Continuous Absence limits the period of time that the Ministry will fund continuous absences, to three weeks. Services must not claim funding for absences that continue into the fourth week and beyond.

· The Frequent Absence Rule ensures that enrolment agreements match attendance patterns as accurately as possible, so that funding can be delivered fairly and accurately. A child’s attendance must match their enrolment agreement for at least half (ie 50 per cent or more) of each calendar month. This applies to both days attending and the session times. The Frequent Absence Rule must be applied in these three situations:

· When a child is absent on the same days of the week for more than half of these days in a calendar month OR

· When a child attends for fewer days per week than they are enrolled to attend, in more than half of the weeks in a calendar month OR

· When a child attends fewer hours than they are enrolled to attend, on a daily basis, on more than half of their enrolled days in a calendar month 
If funding can’t be claimed for a child we have to offer the place to someone else and they return to the waiting list until another place is available.

Sign-in Book: 

Please ensure that you fill in the sign-in sheet on the sign in table by the entrance when arriving and departing listing the times that your child arrives and leaves.  You will also need to list who will be picking up your child and a contact number   This is a ministry requirement for us to be eligible to receive funding.

Toys:

We ask that once your child has settled in all toys, books etc from home be left at home.  These often become lost or damaged at Kindergarten causing disappointment to your child.

Protocols

We would like to ask that bottoms, shoes and hats stay off our tables both for hygiene reasons and to respect Maori protocol. 

Photographs:

Under the Privacy Act children are not to be photographed unless there is prior consent.  Please check with the staff if you wish to take photos.
Fees:
 Please read the accompanying Fee Policy which explains the current arrangement for payment of fees.
Food:

He/She will need to bring a lunch box packed with enough healthy food to get them through morning tea and  lunch and an afternoon snack too if they are staying all until 2.45 and you think they will need one. Suggestions are chopped fruit or vegetables, dried fruit, a sandwich or maybe some cheese or yoghurt. We have lots of information on healthy food choices for preschoolers. Please no lollies or snack packs of chips etc

Children’s Pockets

On the wall in the library corner are the children’s fabric pockets.  There will be one labelled with your child’s name and they are used for your donation receipts, newsletters, notices, safety information and library cards.

Library Systems:

We hope you enjoy borrowing our books and ensure that they are returned in the same condition.  Please take only one book at a time.

Childrens:  Books in the cupboard behind the children’s pockets are for the children to borrow.  Please check that they have a library card in the back, write your child’s name on it and put it in their “pocket”.

Adults:  The bookshelf beside the office holds books for parents use.  We also have some videos and DVD’s there that are available too.  Please fill in the card and pop it into the pocket.
Teaching Philosophy, Policies and Procedures:

You will find a copy of our Teaching Philosophy attached. The green operation manual with all our policies and procedures is on the Parent Library shelf and many policies are displayed around the building. 

We are constantly reviewing and updating these documents and encourage your feedback at any time. Just let us know what you think.
Immunisation Records:

It is a requirement for us to request to sight your child’s immunisation record and record which immunisations they have or have not had.

Paintings and Artwork:

Your child’s painting and artwork are special to them.  They are a record of their thinking and an excellent way to watch their progress.  Your child’s paintings are filed in the painting box under the first letter of their first name.  Other artwork is on the blue painting rack inside.

.
Washing:

The kindergarten washing is bagged and left by the front door for any generous family members to launder and return. This has been found to be the most efficient way of ensuring the kindergarten doesn’t have bags of dirty laundry cluttering up the place.

Committee:

Each kindergarten has a committee of parents who meet monthly to discuss and manage the finances of the kindergarten, including fund-raising and assist in maintaining the building and grounds.  Parent help in this way is vital to the running of the kindergarten.  Your ideas and support are valued.  If you would like to be more involved in this way, feel free to discuss this with a staff member.

Parent Help:

There is an expectation that while your child is at kindergarten you will stay as parent helper at least 3 times a term. Your presence is a vital part of the running of the kindergarten.   You might like to work alongside your child and others discussing what they’re doing, encouraging their imaginations, and helping them develop their skills (using scissors, gluing, balancing, using the diggers, swinging themselves etc) You could rake the sandpit or read a few stories, empty the dishwasher. Help is expected but nevertheless always hugely appreciated. 

Clothing:

Children need practical clothes and shoes for playing in i.e. not their best clothes.  Children worry about getting “good” clothes dirty and this restricts their activities and enjoyment of play.  Please pack a change of clothes in their kindy bag that they can use in an emergency.  Please name all your children’s clothing to avoid confusion of property and misplacement of items.

Sun Hats: 
Under our “Sun Smart” policy it is a requirement that children wear a hat suitable for sun protection.  Please pack a named hat for them every day.

Mat Time and Tidy Up Time.

We have a mat time at about 11.40 after a small tidy up time.  This time is used to encourage listening skills, participation and a time to come together.  Children bring their own lunchboxes and are encouraged to help themselves to morning and afternoon tea.  Lunch is eaten together after mat time.  Children are reminded to wash their hands before eating and to always sit down in the allocated eating area.  Children will always be supervised while eating.

Civil Defence:

The Kindergarten has a Civil Defence kit and regularly has practice sessions for the children in the event of fire and earthquake.  Due to our location – localised large fire and tsunami warning form the most potential threat with evacuation necessary.  The procedure is:

Fire – Gather at beach side of Waitangi Marae grounds.

Tsunami Warning – Parking area/street Haruru Falls Store.  The children will be taken there by any means available if time allows, otherwise we will climb the hill behind the kindergarten 

A full version of our procedures is in the red folder on the Parent Noticeboard/Panui
If these events should occur please do not ring the Kindergarten as we wont be here! 

 Our mobile phone will be activated: 0220797692. or Louise’s 021402842
Enquiries, Concerns, Complaints:

Please see staff if you have any enquiries or concerns about Kindergarten.  The procedure for complaints is listed on the parent’s noticeboard.


Our Teaching Philosophy

· The programme will develop from the children’s emerging interests with staff encouraging development in such core competencies as; communication, curiosity, perseverance, social skills with peers, social skills with adults, individual responsibility, literacy, mathematics, logical problem-solving, and motor skills. This provides wonderful opportunities to engage in child initiated experiences and learning for long periods with encouragement and support from us in their interests.

· We believe children learn best when ready, willing and able and in situations that are meaningful and authentic to them. With this in mind we value individualized teaching that allows opportunities and time to extend thinking along a particular path.

· We believe as teachers that a positive, consistent, humorous and affirming attitude is vital. We believe our role is to guide children to reach their full potential, give them the skills and confidence to try new things and have a love of life long learning, as we do. 

· We use Te Whāriki; the national Early Childhood curriculum, as a guide when evaluating learning experiences. This links directly into the five competencies and essential learning areas embedded in the NZ primary school curriculum.

· In line with the ‘Active Movement’ philosophy we believe that environment strongly influences children’s learning. We therefore strive to promote a safe and success orientated environment e.g. playground and equipment, which is rich in opportunities, challenging, well maintained and stimulating.

· Individual portfolios are a key part of our assessment practices and we see them as a celebration of a child’s interests, strengths and progress. They provide opportunities for children to retell stories, reflect on them and plan new experiences. Parents involvement by way of feedback, added comments or stories from home are highly valued by staff and help staff gain a deeper understanding of the child and how their learning can be supported further

· We also encourage and value parents’ support and involvement in the life of the centre. 

· We respect our children as confident, competent learners who will in return treat their peers, the environment and us with respect. The structure evident in our routines and boundaries of acceptable behavior promote a safe emotional and physical place to be. Children are empowered to take responsibility for themselves and their acts and learn about the consequences of their actions.

· We believe children are capable of solving most of their own problems and conflicts with the right support from teachers, peers and whanau. With the skills of researching, questioning, discussing and reflecting, they can also learn to answer most of their own questions. 

· We believe children should be allowed to have a childhood with the time and freedom to enjoy mystery, fantasy, enthusiasm and wonderment.  

· We value the opportunities that children with diverse needs provide to build such precious attributes as compassion, empathy and tolerance. 
· We have a genuine commitment to valuing the diverse cultural identities in our community and aim to reflect this in our environment. We see Te Reo and Tikanga Maori as an integral part of our every day programme. 

· We feel relationships/whakawhanaungatanga and the trust that builds within them creates a strong sense of belonging and understanding. By enjoying the relationship with an individual child and their family we feel we are in a better position to be responsive to their care and learning.

· Our philosophy is strongly influenced by theories from Vygotsky, Bronfenbrunner, Nutbrown, Margaret Carr, Kingston and Wright and current research such as the NZCER Competent Children longitudinal study.
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Rest and Sleep Procedures

· The Library area is the designated rest area for children that would like to either rest or have a quiet time. 

· The area will have a couch, a window seat and comfortable cushions with removable covers which will be laundered as required.

· If children appear tired, they will be offered a rest in the designated area although if the child indicates they do not want to do this, it will not be forced.

· Children choosing the rest area for a quiet time will be supported by staff.

· If a child sleeps, a teacher will be stationed in the immediate vicinity and will monitor the child or children regularly

· If a child has had a rest or a sleep, their parents or caregiver will be informed at the end of the session by a note made on the sign in sheet.

· Staff will be aware of the needs of children waking from a sleep.

· This procedure will be reviewed in consultation with the Kindergarten Community in 2009

